Tips for Success on the CMP Exam

1- On the question sheet, circle the number (correlating to the test question) which indicates the middle of the test and identify the end.  Pace yourself by noting that you should be mid-way through the test at the mid time frame allotted.
2- If you skip an answer to come back later to answer it, make sure you mark the next answer by the correct number. If this is difficult, keep answering one after another, making a mark on the question sheet to come back later and check it. Complete the test in the manner comfortable to you.

3- Do NOT make any additional marks or notes on the answer sheet. It is machine scored, and additional marks may be counted as wrong or doubles answers.

4- There is no penalty for guessing. Therefore, mark one answer for each question--even though you may not have even read the question!

5- On the other hand, if you mark two answers for one question, both answers will be wrong. If you have time at the end of the exam, skim over the answer sheet to make sure that you don't have two answers for any question. If you do, you may be off on the entire group of questions.

6- Eliminate answers. If you have carefully read question, ad there are five answers, and you can eliminate two, you now have a 33% chance of getting that question, but you have increased your chances of getting the right answer by 13%. 

7- Watch for sophisticated distractor answers. Particularly in numerical problems, sophisticated distractor answers will take all the number values in the stem and compute the wrong answers. i.e How many standard booths will fit in a 10,000 square foot room?


A. 50 (the correct answer)


B. 62 (the correct answer for 8 x 10 booths)


C. 75 (a number chosen at random)


D. 100 (10,000 divided by 100 sf/booth, no space for aisle, etc)


E. 125 (10,000 divided by 80 sf/booth, no space for aisles, not the               

                “standard” booth size”.

8- Talk to others who have taken the CMP exam, both those who passed and those who failed. They can offer you valuable advice in sharing their experience.

9- Unless you have a good reason, do not change any answer once you have chosen it.  A good reason might be that you read "most" instead of "LEAST". Otherwise trust your good judgment and intuition. The questions are situational, and the Board wants to know how you would react in given situations.

10- There are very few "glossary" questions. i.e. What is a lectern? However, by studying the CIC Glossary, you will understand the standard terminology in our industry, and that usage of terminology will be used in the stems of the questions. With that advantage, you will have a much better idea of the parameters of the question.

11-  Concentrate your studying on the major areas, those with 7-11 questions. If you miss 11 questions in audiovisual, it is much more important than missing 2 questions on gratuities.

12- Accept the fact that you will not get all the answers correct. Do not get frustrated if you read, re-read, re-read again, a question, and it still doesn't make sense, guess an answer, blow it off, and go on to the next one. That is probably the kind of question which is flawed and will be thrown out anyway.

13- Sometimes, rarely, you will come to a very simple question. Do not sit and ponder it, be glad of miracles and go on to the next one.

14- When you are working on a numerical problem, read the stem again, look at the answer you choose, and see if it's reasonable. Did the answer you chose answer the question, or are you just spouting back some memorized information. If you have time, "prove" the answer, just as you learned in fourth grade. If it is a multiplication problem, divide it to get back to the numbers in the stem; if it's a problem, multiply the answer to get back to the numbers in the stem. If you can't "prove" the problem, it's probably the wrong answer.

15- If you come to a numerical question, and you really can't decide how to do the numerical figuring to find out the answer, then start with the answers given. Take one of them witch seems reasonable, and reverse the process to get back on the given in the problem i.e. a question asks you to set a registration fee for the break even at 500 participants with $50,000 in fixed and $38.50 in variable expenses. Take one of the given answers, multiply it y 500 (the number of participants expected), and from that number subtract the fixed and variable expenses.

16- If you are able to join a study group in your area, participate in one. The majority of people taking the CMP exam still prepare on their own, however a study group will expose you to a variety of meeting planners who have their areas of interest and expertise, just as you have yours. By sharing experiences, the corporate meeting planners will learn more about association planning, the sales person will learn more about meeting planners' point of view, and convention service personnel who have probably handled the widest variety of meetings, will each be able to enrich the others' experiences. Another advantage is a wonderfully supportive atmosphere through some very intensive time.

17- Do NOT pull an "all-nighter" the day before the exam. You will need all the rest you can get. Both people who have done this from my classes have failed the exam. What you don’t know the night before the exam will not sink in at that late date.

18- If it is possible, get a room at the site of the exam the night before. Meet with others who will be taking the exam for dinner and relax. This is not a time to study or read anything for the first time.

19- You will be given a paper to complete during or after the exam to critique questions o the exam. IT is important for the CIC Board to have that feedback so that they can continue to improve the exam, but not at the expense of you not completing the exam in time. Your priority needs to be finishing the exam the best possible way you can in the time allotted. Complete that evaluation after you have finished the exam and checked it over thoroughly.

20- Some students have found it helpful to bring a "highlighter" pen to the exam to highlight important numbers/phrases/words in the stern of the test questions. These may not be allowed into the exam. It may slow you down, so if it doesn't work for you, forget it.

21- Above all remember this is not brain surgery. The bottom line is, can you plan a meeting? NOT can you take a test.

P.S.
Be prepared when you go into exam room. Air conditioning can be strange -layer your clothes to be ready for cold or hot. If there is only one protector, you may not be allowed to go to the bathroom for three hours, so cut down on coffee well before the exam. Know yourself. If you get easy distracted, sit toward the front of the room where distractions are at a minimum. If you have difficulty sitting for a long time, sit toward the back of the room where you can stand up, stretch and go back to work bothering the fewest people. If you are getting to stressed, take a macro-break, a deep cleansing breath in through the nose, out through the mouth, or just stare for a moment at distant wall instead of the exam. Good Luck!

